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Credit – 0 

Course workload 

Using the table below, indicate the expected student workload for this Course. 

Contact Hours Group Work/ 

Supervised 

Learning Hours 

Directed 

Learning Hours 

Total Hours 

5 10 15 30 

 

Learning Outcomes for the Course 

1. Appreciate fundamentals of excel in terms of excel environment, tools, and functions 

2. Use Excel for data Management, Consolidation, and reporting.  

3. Generate charts to visualize results 

 

Topics Covered 

• Data Management in Excel 

• Table features, Slicers, Advantages of Table 

• Difference Between Database, Transactions and Reports 

• Case of Timetable Design (Reverse Engineering a Report) 

• Generating Reports from Single Table - Pivot table reporting. 
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